
 This form is designed primarily for former Reed College students who graduated prior to !"#$ . It may be submitted 
in person, mailed, faxed, or scanned/captured as a digital image and attached to an email. I f you attended 
Reed after !"#$, we encourage you to instead request your transcript through our online ordering system, which 
may be accessed through the registrarÕs office website. Electronic delivery is NOT available for pre- !"#$  graduates.
  Due to the Federal Educational Rights and Privacy Act %FERPA& of !"%&, your signature is REQUIRED on this form to release 
o'cial transcripts.
 We normally process orders within one business day and issue print transcripts by ':'( pm, Monday through Friday. Online 
requests for print transcripts and paper requests received after ! :(( pm are submitted for processing on the next business 
day. 
 Processing may be delayed due to peak seasonal volumes, insu)cient or inaccurate information, or *nancial holds.

SIGNATURE (REQUIRED) ___________________________________________________ DATE ______________

For more than two recipients, attach list of addresses on separate sheet(s).

DELIVERY OPTION

�F  Mail �F  Fax �F  Express delivery
�F  Pick-up (self only)insu




